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The Sustainable Buildings Checklist in Portfolio Manager

Assists owners/managers
with evaluating sustainability
and compliance with the
Federal High Performance
Sustainable Building
Guiding Principles

Available for all properties in
Portfolio Manager

Use the Sustainable Buildings
Checklist to:

Conduct initial and final building
walkthrough assessments

Track and easily view progress on
each guiding principle

Upload compliance documents to
the repository for record keeping

Create a portfolio-wide
sustainability roll-up report

Review up-to-date energy and
water metrics generated by
Portfolio Manager
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Access the Sustainable Buildings Checklist

MyPortfolio { Sharing

Planning

Reporting

Recognition

Insurance Office

5201 Blue Lagoon Dr, Arlington, VA 20221
Portfolio Manager Property ID: 5000011
Year Built: 1995 EXISTING

Summary Details Meters

Map It EXISTING
Primarily: Office

Goals

A

ENERGY STAR Score

Baseline Score: 76

Current Score: N/A

Click on the
“Goals” tab for a
specific property
and scroll to the

bottom of the

page

EPA

) mird Party certifications

“ou can track your third party cerificatiens, such
as LEED and Green Globes. This information will
automatically be included in your Sustainable
Buildings Checklist.

Sustainable Buildings Checklist

Checklist Complete: 0%

W ves 0%

Not Applicable 0%
W No 0%

In Process 0%
B ot Assessed 100%

)

Checklist completion percentage includes
"es” and "Mot Applicable” responses.

Third Party Certifications

You have not added any third party cerifications for this property.

Sustainable Buildings Checklist

This Checklist evaluates sustainability in existing buildings. It was originally developed for
US Federal buildings managers for compliance with the Federal Guiding Principles for High
Ferformance Sustainable Buildings. ltis also a valuable tool for evaluating the sustainability

of nan-government buildings.

Target Date of Compliance: Mot Set

Actual Date of Compliance: Mot Set

Add or Edit Third Party Certifications

Start the Checklist
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Sustainable Buildings Checklist Overview

MyPortfolio Sharing Planning Reporting  Recognition

Sustainable Buildings Checklist: BUILDING TEST

The Sustainable Buildings Checklist evaluates sustainability in existing buildings. It was first developed for US federal building managers for compliance with the
Federal Guiding Principles for High Performance Sustainable Buildings It is also a valuable tool for evaluating the sustainability of non-government buildings.

About this Property Checklist Complete: 0%
Property Name: BUILDING TEST @ View Delails & IDs
B Yes 0%
Not Applicable 0%
W No 0%
In Process 0%
BB Not Assessed 100%
About this Checklist (Last Updated: 01/09/2015) &
(2)&]
Estimated Date of l:l ﬂ Checklist completion percentage includes "Yes" and "Not Applicable”
Sustainable Buildings responses.

Checklist Compliance:

Actual Date of Sustainable l:l ﬂ

Buildings Checklist @ Generate & Download A Printable Checklist
Compliance:

This Printable Checklist can be used to show all of your
Third Party Certification: None / Select a Third Party responses to date or to prepare your responses in advance.

Checklist Manager: Download & Print PDF
™

| Select Contact

Add Contact

Compliance Documents: Ofiles [#] Upload and View Documents on File

e EPA Add Mote to this Checklist 4
LY 4
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Complete Checklist Step by Step

Complete the Sustainable Buildings Checklist

GUidiﬂQ F'rint:iple: Team
Employ Integrated Assessment,

Operation, and Management Principles Use an integrated team to develop and implement policy regarding sustainable operations
Integrated Assessment, Operation, and and maintenance.
Management
“ Team
E “Wiew References & Resources
Goals T fes
Flan = HNo
Occupant Feedback £ In Process
Commissianing
Optimize Energy Performance (¥ Not Assessed
Energy Efficiency { Mot Applicable (M) - Justification Required

Onsite Renewable Energy
hMeasurement and Verification Supporting Documentation
Benchmarking

|l Team roster ar equivalent
Frotect and Consenve Wifater

Indoorifater [ Completed "Responsible Team Member fields
Qutdoor Wrater
Storm Wiater [~ Other
rater Efficient Products
Enhance Indoor Environmental Quality Ei Upload and Wiew Documents on File
“Wentilation and Thermal Comfort
Moisture Control Responsible Team Member
Craylighting and Lighting Contrals Team Member:

Enter Mame

LowrEmitting b aterials

Integrated Pest Management

Tobacco Smoke Control Hotes/Comments:

Reduce Environmental Impact of
i aterials

Reoyclad Content

Biobased Content

Environmentally Prefarable Products
Waste and Materialz Management

Ozone Depleting Compounds

(2
SEPA . or-e e cexe ] Save & continue >> FSHS
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Reporting Tab

MyPortfolio Sharing Planning Reporting | Recognition

ENERGY STAR
Performance Documents

Charts & Graphs

Choose from

'ﬁ Statement of Energy Performance

Pre-set Chart (SEP)
Statement of Energy Design Intent
& Graph T G
O ptl O n S 1 Data Verification Checklist
1 Proaress & Goals Report
Source EUI 2 ENERGY STAR Score Card
What is the total energy footprint of my properties, including raw fuel associated with
generation and transmission?
Templates & Reports (8) >
Create and
¢ Name ¢+ Status - Action

generate \§ - | =

: Performance Highlights Mo Report Generated lwantto...
Templates & |
: Energy Performance Mo Report Generated |Iwantt0... EI
Reports E
E Emissions Performance Mo Report Generated | lwantto... EI
E Water Performance Mo Report Generated | lwantto... EI
E Fuel Performance Mo Report Generated | lwantto... EI
E ENERGY STAR Cerfification Status Mo Report Generated [1wantto... [~]
E Fartner of the Year Report Mo Report Generated |Iwantt0... EI
-

EPA

=

ENERGY STAR

Download
Performance
Documents
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EPA

Reporting Tab: Over 150 Metrics

Guiding Principles

— % Complete, % Yes, % In Process, % No, % Not Applicable
Energy Performance

— 1-100 energy performance score

— Weather normalized energy use per square foot
Water Performance

— Total annual indoor/outdoor water use

— Water use per square foot

Financial Performance

— Energy and water cost per square foot

— Change in utility costs over time

Greenhouse Gas Emissions

— Total annual GHG, Change in GHG emissions over time
Full list of Portfolio Manager custom reporting metrics

ENERGY STAR


http://www.energystar.gov/buildings/tools-and-resources/full-list-portfolio-manager-custom-reporting-metrics
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ENERGY STAR

Data Quality Alert Metrics Available in Custom Reports

« Each of these alert fields will return one of
the following responses:

« “Okay” — This alert was reviewed and is
not an issue for the property (i.e. no
meter gaps)

* “Possible Issue” — This alert was
reviewed and a possible issue was
identified (i.e. there are meter gaps)

* “Not Checked (not enough data)” —
Means this item could not be evaluated,
most likely because of one of the other
alerts identified as a possible issue

Data Quality Alerts Metrics in Reports

Estimated Values (y/n)
Default Values (y/n)

o
3
O
()
-
Q
-
<
5
c
M
(7]
<
SN
=

Data Quality Checker Run? (y/n)

Data Quality Checker - Date Run (will return date or
N/A if it wasn’t run)

*Alert- No meters are associated with the property

*Alert- Meter has less than 12 full calendar months
of data

*Alert- Meter has gaps
*Alert- Meter has overlaps
*Alert- Data Center does not have an IT Meter

*Alert- Property has no uses
*Alert- Gross Floor Area is 0 ft2

*Alert- Meter entry is more than 65 days long.

EPA
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Request Data Using Custom Reporting Templates

Templates & Reports (9)

eate a New Template

¢ Name ¢ Status = Action
E WWater Performance Mo Report Generated | lwantio... ;I
E Sustainable Buildings Checklist Report Mo Report Generated |Iwamtu.. ;I
E Performance Highlights Mo Report Generated | lwantio... ;I
E Parner of the Year Report Mo Report Generated |Iwamtu.. ;I
E Fuel Performance Mo Report Generated | lwantio... ;I
E ERERGY STAR Certification Status Mo Report Generated | lwantio... ;I
E Energy Performance Mo Report Generated | Iweantto... LI
E Emissions Performance Mo Report Generated | Iweantto... LI
E_- Test2 Mo Report Generated | lwantto... ;I

1) Generated reports will only he available for 30 days. After that time you will need to generate a new report to obtain data with your ternplate.

ENERGY STAR

I wantto...

Generate New Report

Edit this Template

X3

<

S—
Request Data using this Template

MyPortfolio Sharing Planning Reporting  Recognition

EPA

Name Your

Request —>

Verify Data ——»

- Timeframe
- Locations
- Info and Metrics

Create a Data Request

Hers you can use your custom data report template to collect data from others. Please make sure that all of the infarmation is correct because ance you

publish this request. your tempilate will e locked and you will not be able 1o make any changes.

o Name Your Request

Name: " [Data Reﬁuesﬁ TEs?

This nama i pe-HCouiated with the Name of your :emplate, Bu1 you can feel free 1o Ehangs it. If you

will b making mulliple JA1 IGUSE KoM te SAME 1EMEIate. you May wan! 10 Maks these Names
urigue

o Verify the Data you are Requesting

Please check the data selections you made when you set up your template and confirm that this is correct
You will not be able to change this information after releasing your reguest.

* © No specific
@ Spedtictimeframe requested

Current Period Ending Date |

* @ No specific Country & State(sVProvinces selected
O Spedific Country 8 State(s)Provinces selecled

Location(s):

iformation & | wetric Category | Metric Name

| Property ID Numbers | Portfolio IAanager Campus Property ID

‘ Property ID Numbers ‘ Portfolic IManager Property ID

| Property Information | Parent Property Name

| Propenty Information | Property Name

Selecting Intormation &
Metrics

If you select a large number of items, ¢
wil make i more difficut for people fo
respond to your request and mare fime
consuming for you to refrieve
responses, Remember each ilem you
request wil be mubpied by the number
of properties that each respondent
ncludes in ther response. Responses.
that are too large may fake a bng time
for Portfolio Manager to compile before
you can refrieve the responses, Lesrn
more about selecting information and
metrcs for dats requests

Need to change the
metrics?

If you nead to make adustments to the
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ENERGY STAR

New Data Quality Alert Screen for Data Requests

« Available in all Portfolio
MyPortfolio Sharing Planning Reporting | Recognition

Manager data requests -- | _—
Charts & Graphs ENERGY STAR

Performance Documents

» Alerts the user if at least one
property within the response
cannot receive an annual site
EUI or Water Use metric for the A7
performance period Weather Normaized St EUI

How much energy would be reported on my bills, under average weather conditions?

"TL Statement of Energy Performance (SEF)

'ﬁ Statement of Energy Design Intent
(SEDI

T Data Verification Checklist

**%) Progress & Goals Report
=) ENERGY STAR Score Card

« An alert box appears on the
Reporting tab and an icon £\

appears next to the affected Templates & Reports (34)
data re q uest Azlotui]re nr:; I.::5] has been generated, however basic metrics could not be calculated for one or more properties

+ Clicking “Read more” will direct | | < wme | sus - Acton |
the user to a page that 5: Data Request:Data Quality Report (Request from John Smith) ?Emmﬁgg’gg‘;@mmm I'want to__ ~ A~

contains more details

EPA
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New “N/A Screen” for Data Requests

» After clicking “Read more” the user sees the alert page, listing all properties for which “Not
Available” is present in the Site EUI or Water Use field alongside specific data quality alerts

« The links within the alerts take the user to the Portfolio Manager screen where the data

omissions/errors can be fixed

Data Request Response Has Missing Metrics (N/A's)

A\ Your data response contains 41 properties where the Site EUI and/or Total Water Use could not be

calculated.

‘When Site EUI andfor Total Water Use cannot be calculated, typically it means there is not 12 full months of complete meter data or there is a problem
with your property's Gross Floor Area. These metrics are the basis for other more complicated metrics (such as the ENERGY STAR Score), so other

metrics may also be unavailable as a result.

Properties With Missing Metrics (N/A's) (41) (response preview generated 01/22/2015 09:08 PM EST)

Property ID ¢ Property Name o PelodEnding o | site EUI Total Water Use
This property does not have at least one
meter for the type of energy or water
used in this metric calculation. For
Electric Grid Meter Joes not | example, you cannot receive a value for
) alendar months6f bills for | "total electricity” if you only have gas
lo] & ; . .
SO Portfolio Manager Store e the selected year. Fiease enter bills for | meters. If you believe there is an errar,
the full 12 months. 0o to the Meters tab, select "View/Edit
Configuration” and make sure you've
associated the correct meter(s) for use
in your metrics.
You do not have any meters associated | You do not have any meters associated
with your property. To associate a with your property. To associate a
meter, go to the Meters tab and select | meter, go to the Meters tab and select
3854860 Sample 1 123172014 “View/Edit Configuration.” then tell Us | "View/Edit Configuration.” then tall Us
which meters to add together for your which meters to add fogether for your
performance metrics. performance metrics.
You do not have any meters associated | You do not have any meters associated
with your property. Te associate a with your property. To associate a
meter, go fo the Meters tab and select  meter, go to the Meters tab and select
AARR, Samgle 1 T “View/Edit Configuration,” then tell us | "View/Edit Configuration.” then tell us
n EPA which meters to add together for your | which meters to add together for your
. ) N
LY 4 performance metrics. performance metrics.
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New “N/A Screen” for Data Requests
The user has three options when N/As have been found:

1. Review and edit properties (using hotlinks or Excel)

2. Generate an updated response (they fixed the underlying data problems but didn’t complete this
step in the process)

3. Submit the response with N/As

What Would You Like To Do?

|2y | Want to Review/Edit these Properties
You can review individual properties/meters by using the links in the table above or download it to Excel in order to begin troubleshooting these issues.

E{b | Thought | Fixed These Problems- | Want to Generate an Updated Response
If you have made changes to your data since your response was generated (01/21/2016 03:34 PM EST), you will need to re-generate the report in order

for these changes to be reflected.
Generate Updated Response
i | Want to Submit Anyway

If vou have venfied that any issues listed in the table above are not the result of a mistake. you can continue submitting vour response. Note that an
incomplete request could be considered invalid or non-compliant by the requestor so it is strongly encouraged that you fix any issue before proceeding.

Send Response

EPA
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Third Party Training and Credentials

 Certificate of Proficiency in Benchmarking (CPB)

— Developed by the Consortium for Building Energy Innovation
(CEBI) and issued by the New Jersey Institute of Technology
(NJIT)

— Recognizes successful completion of online-based training
modules and proven minimum competencies in the use of the
U.S. Environmental Protection Agency’s ENERGY STAR
Portfolio Manager® tool.

EPA




EPA

i ENERGY STAR®

=& PortfoliolManager"

MyPortfolio Sharing Planning

ENERGY STAR. The simple choice for energy efficiency.

Portfolio Manager Help Page

Reporting Recognition

Portfolio Manager Help

Learn More about Porfolio Manager
Get fact sheets, quick reference guides
and other information about how the
tools warks.

Search the Knowledge Base
Browse or search our Freguently Asked
Cluestions.

Look up terms used throughout Portfalio

Check the Glossary
klﬂ Manager.

Take ar iew a Training
Sign up for & session or view a recording
on a wide variety of topics.

Ask a Question
Zend a question or comment to our
staff.

Web Service Docurmentation

If you exchange data via web services,
check out the documentation or get
email updates.

Don't forget, we're out there with youl Network with us and other folks who are using Portfolio Manager.

n Like us on Facebook

Follow Us [} K3 W% 13

g Follow s on Twitter

u Wiew Our YouTube Channel

Qin
ge: Endlish | Frangais

Technical References

Are you into the math of it all? Learn more
about how Portfolio Manager calculates
metrics.

m Source Enen
m Greenhouse Gas Ermissions
'ﬁ ENERGY STAR Scale

u For more information on specific property types,
like office and school, visit the ERERGY STAR
website. These are available in English only.

ﬁ Mational Median “alues
ﬁ Accounting for Climate & VWeather
ﬁ Thermal Cornversion Factors

et more documentation on the EMERGY STAR
wehsite.

Contact Us | Privacy Policy | Browser Reguirernents | ENERGY STAR Buildings & Plants Website
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Extra Help- Official EPA Resources

+ Visit www.energystar.gov/buildingshelp
— Expanded list of FAQs
— Online form to submit technical questions or comments

- Additional Portfolio Manager training resources
available at: www.energystar.gov/buildings/training

— Step-by-step documents (PDF)

— Access to recorded trainings at
http://www.enerqgystar.qov/buildings/training/recorded-training

» Register for regularly scheduled live webinars at:
http://esbuildings.webex.com

wEPA 15
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